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INTRODUCTION

* CDC Share Registrar Services Limited are
the only registrar company providing the |cne sHars
facility to conduct AGMs & EOGMs e S
electronically through its Virtual Meeting
Solutions.

hare Registear Sevvices Limited conducts
¢ Conferencing eod Elevtion of Div

* The biggest aim is to continue critical
business activities while everyone stays
safe and maintains Social Distancing.

* During this pandemic situation, CDCSR has
arranged 27 AGM/EOGM via Video
Conferencing.

&) www.cdcsrsl.com info@cdcsrsl.com (L) 0800-23275
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Steps and guidelines for
conducting and
participating in AGM &

EOGM through Video
Conferencing




STEP # 1:

Drafting, reviewing and
finalization of AGM/EOGM
Notice as per legal
requirements



STEP # 2:

Arrangement to publis
the final notice in English &
Urdu Newspaper

Sui Northern Gas

Pipelines Limited

Gas House, 21- Kashm!r Road, P.O. Bax MNa. 56 Lahore.
webshe wwwsngplcom.pk

NOTICE OF 55™ ANNUAL GENERAL MEETING

The Notics i< hareby glven that the 55th Annual Genenl Meeting of the Company will be held on Saturday, August 15,2000 st 1100 arve ot |

| Company's Head Office, Gas House, 21 - Keshmir Road, Lahore for the plrpese of tansacting the following businesy

F". |.’T1M;i!=~.l f;\ﬁzc «:

To canfrm the minides of the adjourned Extracedinary General Meeting he'd on June 23,2020

eld on My 6, 2020.

7o confirm the minutes of the Recorvened Extraoreinary General Meating h
for th year ended Juna 30, 20191 wrther with the

To receive. consider and adopt the Annusl Audited Accounts af the Company

Diractors’ and Auditors’ Reparis therzon

{4, .To comider and spprove payment of cash dividend t
the year onded June 30, 2019, a8 recommended by the Soard of Direcion

| 1.4 per shore of R 30/ cech Le. 15% alresdy paid in FY 201819

5. Toasppoint External Auditors for the yesr sncling June 30, 2020 ard to fia theiy remuneration,

6. Totransact any other ordinary business of the Company with the permizsion of the Chalrperson.

The share transfer books of the company will remain cose from Saturday, August 8 2020 to Saturday, August 15, 2020 (hath days

Incddugive). The members whose names appearin theregisterofenembers 1 at the close of business on Friday, August 7, 2020 will quabify

for the payment of dividend

Due to prevailing orcumstnces of Covid-19 acoss the Country

meeting through viden cor ference instead of thair physical pretence

with the Instructions of the Government and SECP to ensure prmte<tive measures o

attencling the meeting, wearlag of masks and gloves sre mandatory.

Considering the hygiens / health of all stokeholders, especially due to outbreak of Covid-19,

o the shoteholders at the rate of Ri. 3.50 per share of fis. 10/ each |& 15W for
_This |8 Inclusive of interim cash dividend st the rate of Rs

valuatle shareholders are requested 1o glve preference (o attend the

Mareover, the Campany wii follow the best practices and comply

in alace for tha well-being of lts stakehclders. For
v

3
mfreshments will not be served during the

| meeting
By Order of the Board ’
Lahore ‘
(IMTIAZ MEHMOOD)
Date: July 21, 2020 Company Secretary ’
——

D




STEP # 3:

Obtaining Shareholders
Consent to participate in
the AGM & EOGM

Shareholder can request to participate in AGM by & before 12
hours of AGM time through email by providing information in
following manner:

S.No. [Name of Shareholder [CNICNumber |rolio/CDS # |Cell # Email

1/Syed M.Arshad 4210131768055 54807| 3122890887|smarshadbest@gmail.com
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mailto:smarshadbest@gmail.com

TEP # 4:

Verification Process of
Shareholders

1. List of shareholders which consent received will be shared with the Issuer
2. List of shareholders will be verified by CDCSR by checking Folio/CDS #, CNIC etc.
3. Final verified shareholders list will be shared with the issuer on the same day.
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List of Share Holders 3
SN0, Nare of Shareholder CNICND. Folio No. e :gf““”‘ No. Ohfe?l:‘a’es Cello. il address D Status POC CNIC
1 |MFahim Siddique 42101-33397-6 0057-3311 0057-3311 100 3343657 f 1.fahi ksuzuki.com.pk Verified {VEB l F l c AT ' ON }
2 |Muhammad Asim Nawaz Malik 42101-33397-6 0057-33454 0057-33454 157 3343657984asim.nawaz@paksuzuki.com.pk not verified y \ . Ni{\o" o fee mf
3 [Muhammad Ahmer Noman 42101-33397-6 04447-3338 04447-3338 214 3343658184{Ahmer.Noman@paksuzuki.com.pk verified
4 |Tarig Mehmood 42101-33397-6 0057-3311 0057-3311 271 3343658384 |tarig.mehmood @paksuzuki.com.pk verified
5  |Naveed Igbal 42101-33397-6 0057-33454 0057-33454 328 3343658584 |naveed.igbal2@paksuzuki.com.pk verified
6 [Farrukh Tanveer 42101-33397-6 04447-3338 04447-3338 385 3343658784/ farrukh.tanveer@paksuzuki.com.pk verified A
7 |Ghulam Qadir 42101-33397-6 0057-3311 0057-3311 44 3343658984 Ghulam.Qadir@paksuzuki.com.pk verified
8  [Muhammad Ahsan 42101-33397-6 0057-3311 0057-3311 499 3343659184|Ahsan.Aslam@paksuzuki.com.pk verified
9 |WagasAli Raza 42101-33397-6 0057-33454 0057-33454 556) 3343659384|Waqas.Ali @paksuzuki.com.pk verified
10  |Muhammad Farhan Mashkoor 42101-33397-6 04447-3338 04447-3338 613 3343659584 |farhan. mashkoor@paksuzuki.com.pk verified
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STEP # 5:

Sending / Forwarding
Guidelines to participate

in AGM & EOGM to
shareholders



STEP # 6:

Circulation of Video Link
(Zoom ID & Password)
among final participants via Email

Sample Email to shareholders

From: Nadir Allahwala [mailto:nadirallahwala@gmail.com]

Sent: Wednesday, September 2, 2020 10:54 AM

To: Muhammad Suhail <Muhammad_Suhail@cdcsrsl.com>

Cc: Muhammad Sarwar Dayala <muhammad_sarwar@cdcsrsl.com>
Subject: Meeting ID

CDC Share Registrar Services is inviting you to a scheduled Zoom meeting.

Topic: CDC Share Registrar Services' Zoom Meeting
Time: Sep 2, 2020 11:30 AM Islamabad, Karachi, Tashkent

Join Zoom Meeting
https://us02web.zoom.us/j/83595088951?pwd=bXVNbFBNdjImQ3kxSkOKNIAwc2pKUT09

Meeting 1D: 835 9508 8951
Passcode: 999155
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STEP # 7:

JOINING THE MEETING
VIA ZOOM

* Step 1= Following message will appear on the screen when
User will click the zoom meeting link:




STEP # 7:

Participants (1)

JOINING THE MEETING

shaham ahmed

|
V I A 2 0 O M 1 participant in the meeting {
|

0 CDC Share Registrar S... (Host, me)

Step 2 when shareholder click the zoom meeting link following message at CDCSR
Screen and participant will show in waiting room

Step 3 shareholder verified by name from list of participants available with CDCSR
and asking Folio through chat room ]

Step 4 If all particulars are verified then shareholder will allow to join a meeting
before half hour with mute status

~ Participants (2)

ﬁ CDC Share Registrar S... (Host, me) g ™M
a shaham ahmed =
mviee (AR unmutean Invite Mute All Unmute All
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STEP # 7:

JOINING THE MEETING
VIA ZOOM

Step 4 If all particulars are verified then shareholder will allow to join a meeting
before half hour with mute status

~ Participants (2)
ﬁ CDC Share Registrar 5... (Host, me) 8
a shaham ahmed F 4

Inwite m Unmute All

D
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STEP # 7:

PROTOCOLS FOR THE MEETING

1. Microphone will remain MUTED at the time of meeting and
will be UNMUTED on request upon show of hand by the participants during the meeting.
2. Use Headphone to avoid echo during the meeting.
3. Disconnect multiple devises from WIFI
4. Email your questions in advance at company.secretary@cdcsrsl.com

5. Use Chat Option for the question and mention your folio number.

R Femm - ® ©

Seetty  Masage Paks e

PROTOCOLS FOR THE o e e s
MEETING

Recorst  Resctors
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STEP # 7:

GUIDELINES FOR
SHAREHOLDER DURING
THE MEETING

a. Shareholder will ask question in advance through email
First Company secretary will present the questions to the management and will respond.

b.  Shareholder, indicating their folio number may also use Chat Option for question .
In second step Company secretary will present these questions to the management and will respond.

c.  Shareholder may also raise hands for the questions.
If Management allows, then CDCSR will allow their MIC option to ask the desired question.
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STEP # 8:

Deployment of necessary
equipment including
Laptop, Camera & LAN
connectivity at the venue



STEP # 9:

Marking Attendance and
agenda approval through o O o
WhatsApp Management



STEP # 10:

Complete Management of
the Meeting proceeding,
handling and Technical
Support



STEP # 11.:

Complete video recording
of the meeting ;




THANK YOU



